Service Bureau, AO EXPOCENTRE






Phone: +7(499) 795-37-79 (multi-channel)






Services for Exhibitors 

(Service Bureau web page)
* Obligatory fields
	NAME OF EXHIBITION:*
	

	NAME OF EXHIBITOR/CONTRACTOR:*
	
	PAVILION:*
	

	CONTACT PERSON:* 
	
	BOOTH No:*
	

	PHONE:* 
	
	Mobile: 
	
	E-MAIL:* 
	
	Price 

(€, VAT incl.)
	Quantity

	ATTENTION! The cost of ELECTRICITY, WATER and COMPRESSED AIR in case of late orders (during mounting period) will be increased.
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	ELECTRIC POWER

	Additional power source for connection of exhibits and power consuming equipment,

per connection with  capacity up to:
	5 kW
	240
	

	
	10 kW
	426
	

	
	20 kW
	756
	

	
	30 kW
	1 050
	

	
	50 kW
	1 491
	

	
	75 kW
	1 803
	

	
	100 kW
	2 553
	

	Note: The space rental covers the cost of power consumption within the limit of 100 W (220V) per sq.m. This service is essential, if you are going to use energy consuming exhibits, powerful lighting items, etc. Power cable, sockets and electrical switchboard (380V) are not included and are supplied by your stand builder. All electric installation works should be done by a qualified personnel hired by the exhibitor or a stand builder.
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	WATER SUPPLY

	Connection of the exhibitor’s kitchen and other equipment to plumbing system, per connection
	on the pavilion floor level
	528
	

	
	on the upper booth level 
	567
	

	Rent of plumbing device for filling/discharge of tubs, pools or other types of reservoirs in pavilion, each
	up to one m3 
	201
	

	
	over one m3
	288
	

	Note: Kitchen equipment is not included and should be supplied by your stand builder. The rates cover the costs of water consumption and sewage.
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	COMPRESSED AIR

	Connection to the air main with air consumption, per connection
	up to 30 m3  per hour
	654
	

	
	over 30 m3  per hour
	930
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	INTERNET-CHANNEL

	ATTENTION! Detailed information about telecommunication services and their provision is posted on the page «Communication services».

	Unlimited Internet cable connection 1
with the speed up to:
	1024 Kbps
	240
	

	
	2048 Kbps
	315
	

	
	5 Mbps
	426
	

	
	10 Mbps
	498
	

	
	20 Mbps
	672
	

	
	30 Mbps
	789
	

	
	50 Mbps3
	909
	

	
	100 Mbps3
	1044
	

	Additional IP address 2
	per each
	18
	

	1 Unlimited wire communication channel to a booth for the exhibition work period with one IP address and RJ-45 socket. 
2 This service must be ordered to connect each extra computer to the same Internet channel.
3 Service is provided if technically feasible.
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	RENT OF WI-FI ROUTER

	ATTENTION!  This service is available when you order a wired Internet connection on the stand (see above).

	Rent of Wi-Fi router (operating frequency 5 GHz) with installation
	159
	

	Note: Work in the 2.4 GHz frequency is not allowed! 
You can get detailed information about the technical characteristics at the Department of information technology: +7 (499) 795-38-97;

+7 (499) 256-27-14; E-mail: davydov@expocentr.ru 
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	PASSES

	Description of service
	Price (€, VAT incl.)
	Quantity

	Extra exhibitor pass

Is acquired if necessary, additional information can be found at the link.
	21
	

	Pass for a distributor of promotional materials (promoter)

Before acquiring the pass please get acquainted with «Approved Procedure for Distribution of Promotional Materials at Expocentre Fairgrounds». Please attach the copies of promotional materials for approval.
	255
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	PARKING PASSES 

	Type of pass
	Parking lots (see the parking lots)

	
	All
parking
	No.1
	No.2
	No.3
	No.3а
	No.4
	No.7
	No.7а

	Exhibitor car pass for the exhibition work period


	Price
 (€, VAT incl.)
	▬
	189
	189
	189
	189
	135
	189
	189

	
	Submit

quantity
	▬
	
	
	
	
	
	
	

	Exhibitor car pass for the exhibition work period + mounting and dismantling periods
	Price
 (€, VAT incl.)
	▬
	246
	246
	246
	246
	189
	246
	246

	
	Submit

quantity
	▬
	
	
	
	
	
	
	

	Exhibitor car pass for mounting and dismantling periods
	Price 
(€, VAT incl.)
	114
	ATTENTION!  Move-in and move-out of exhibits is free of charge 
with one-time pass (issued on the grounds D.03 form). 

	
	Submit

quantity
	
	

	Note: The car pass authorizes the exhibitor car to stay on the chosen parking lot at Expocentre Fairgrounds from 8:00 to 20:00.
Overnight parking is prohibited! Entry to the territory of Expocentre Fairgrounds by taxi and car sharing is prohibited!
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	STAND CLEANING

	ATTENTION! Daily dry cleaning of the stand is provided to exhibitors as a bonus (see the note below).

It’s possible to order additionally cleaning, if it necessary.
Late applications shall be accepted if resources are still available, shall be calculated using the following multiplying ratio:1,25

	Type of cleaning
	Periodicity

of cleaning
	MEASURE UNIT
	Price

(€, VAT incl.)
	Booth
space
	Date

	Vacuum additionally cleaning
	Daily

(exhibition work period)
	per 1 sq.m
	7,20
	
	▬

	
	One time
	per 1 sq.m
	1,80
	
	

	Wet cleaning

(laminate, tile)
	Daily

(exhibition work period)
	per 1 sq.m
	10,50
	
	▬

	
	One time
	per 1 sq.m
	3,90
	
	

	Waste removal 

(emptying trash bins 3 times a day)
	One time
	per 1 sq.m per day
	0,60
	
	

	Cleaning of glass cases 

(Indicate space of the glass surface)
	One time
	per 1 sq.m of surface per day
	3,30
	
	

	Note: Daily vacuum cleaning of booths is included in participation cost. Cleaning is done once a day during the run of the exhibition and includes vacuum cleaning of floor carpeting and emptying of waste baskets provided access to the booth from 8:00 to 10:00 or from 18:00 to 20:00.
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	PERSONNEL

	ATTENTION!  Late applications (5 days before the start of the mounting period) are accepted if services are still available and shall be calculated using the following multiplying ratio:1,25.

	Description of service
	Price
(€, VAT incl.)
	Quantity
	Work hours 
in period from 1000 to 1800
	Date

	Interpreter

(consecutive interpretation

of negotiations)
Indicate the language 

of interpretation in notes
	Major European languages
	36 / hour 1
	
	
	

	
	Oriental and rare languages
	51 / hour 1
	
	
	

	Assistant stand attendant 3
	Only Russian speaking
	114 / day 2
	
	▬
	

	
	With basic knowledge 

of a foreign language
	144 / day 2
	
	▬
	

	Stand attendant
	Only Russian speaking
	114 / day 2
	
	▬
	

	
	With basic knowledge 

of a foreign language
	 144 / day 2
	
	▬
	

	Promoter 4
	
	  114 / day 2
	
	▬
	

	1 Minimum time of interpreting services is 4 hours, partial hour shall be charged as full.

2 Working day is from 1000 to 1800.

3 The service includes maintaining the cleanness of the stand during the whole day, removing waste, preparing and serving snacks and drinks, washing dishes (if the stand is equipped with a dishwasher), buying food, doing stand duty when the exhibitor or the staff are away, communicating with Expocentre staff, etc.

4 Working in a full height figures is not expected. For distributing promotional materials on the territory of a particular exhibition, you have to acquire the pass of a distributor of promotional materials (see section Passes and Invitations).

	Notes:
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	SECURITY

	ATTENTION! Late applications shall be accepted if resources are still available, shall be calculated using the following multiplying ratio:1,25

	
Service 
Date 

	Security guard

for one booth

from 8:00 to 20:00
	Security guard

for one outdoor booth

from 8:00 to 20:00
	Security guard

for one outdoor booth

from  20:00 to 8:00

	
	39 € (VAT incl.)
for 1 duty (2 hours)
	48 € (VAT incl.)
for 1 duty (2 hours)
	54 € (VAT incl.)
for 1 duty (2 hours)

	Indicate the dates
	Indicate the time period
	Indicate the time period
	Indicate the time period

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Note: The number of security guards is determined by the administration of Expocentre Fairgrounds, depending on the size and configuration of the booth.
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	ADVERTISING SERVICES

	To place your advertisement during the exhibition, fill in the relevant section of the order form and send it by e-mail.
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	ACCOMMODATION
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	  TRANSFER
	[image: image14.png]



	  RENT OF PRESENTATION EQUIPMENT

	Note: For further information please visit the related section on Services for Exhibitors page on the web-site of Expocentre.


ATTENTION!

Non-cash payments for services are available only before the beginning of the assembly period. 
During the assembly and dismantling periods it is possible to pay off services only by corporate credit card Visa, Visa Electron, Master Card, Maestro at the cash desk of Service Bureau (pavilion 4).
Services are provided ONLY after full advanced payment.
Late applications (during the mounting period) are accepted if services are still available.
These prices are valid for exhibitions organized by Expocentre АО and  can be changed by the supplier without a prior notification.

	COMPANY-PAYER BANKING PARTICULARS:

	                                                            (for issuing an invoice)
	* Obligatory fields

	Name of the company:*
	

	Country:*
	

	Address:*
	

	Bank details:*
	

	Contact person:*
	

	Phone:*
	

	E-mail:*
	


THANK YOU FOR COOPERATION!
D.08


EXHIBITOR SERVICES ORDER FORM


 completed form to be sent via e-mail: � HYPERLINK "mailto:usluga@expocentr.ru" ��usluga@expocentr.ru�


v:11.19











